
PAYMENT POLICY 
FOR 

SPONSORED STUDENTS 
 
NEW SPONSORED STUDENTS 
 

1. New students can apply to CIES with an “Admissions Only” financial guarantee letter from their sponsoring 
agency. 

 
2. “ADMISSION ONLY” LETTER- “OK” TO ATTEND CLASS 

A new student can go to class if they are able to provide an “Admission Only” letter.  They must provide a 
regular Financial Guarantee Letter by the end of the first two weeks of class.  

 
3. New students will consult with Dr. Kennell if they have not handed in an official Financial Guarantee letter by 

the beginning of the third week of class. 
 

4. NO LETTER- NO CLASS 
If a student (F1 or F2) claims to be sponsored, but does not have any proof of the sponsorship, this student 
will not be allowed to go to class. 

 
5. SELF-PAY 

Students can always “self-pay” at Student Business Services and then contact their sponsoring agency later 
for reimbursement 

 
6. Payment for current session must be received within the first two weeks of the following session or student 

will not be allowed to continue until full payment is received.   
 

7. No CIES Completion Certificate will be issued to a student if that student has any outstanding balance on 
their account. 

 
RETURNING SPONSORED STUDENTS 
 

1. TWO WEEKS TO GET UPDATED LETTER 
Returning students must have a valid Financial Guarantee Letter.  If their letter has expired, they can begin 
their classes, but they will have two weeks to get an updated letter or they will be taken out of classes by 
the director.   
 

2. The students will be marked absent for each day they miss until they can produce the updated letter. They 
can miss up to 35 hours before dismissal from CIES. 
 

3. If CIES receives an email from the sponsoring agency that this letter is being worked on, the student will be 
allowed to go back to class. 

 
4. Students can always “self-pay” at Student Business Services and then contact their sponsoring agency later 

for reimbursement 
 

5. Payment for current session must be received within the first two weeks of the following session or student 
will not be allowed to continue until full payment is received. 
 

6. No CIES Certificate will be issued to a student if that student has any outstanding balance on their account. 


